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ROLE DESCRIPTION
	ROLE TITLE:
	County Treasurer

	

	ROLE SUMMARY:
	To be a member of the County Management Board as the Lead for Finance, supporting and delivering the strategic vision for this area in the County
As County Treasurer you will be required to oversee the financial affairs of the County, ensuring that proper records are kept and that effective financial procedures are in place. 
Monitor and report on the financial health of the County, which would involve producing the necessary financial budgets, reports / returns and accounts.


	Responsible to:
	County Committee

	

	EXPECTED HOURS: 


	Variable plus a minimum of 4 county meetings per year including the Annual General Meeting 

	

	KEY TASKS:
	· Be a full voting member of the County Management Board and in carrying out duties be at all times responsible to the County Management Board (CMB)
· Work together with the CMB to produce and deliver the County Plan and England Netball vision  
· Specific tasks will include:

· Managing the finances of the County, maintaining forward forecasts and management accounts.

· Liaising with the CMB to ensure the financial viability of the County.
· Working with and supporting other CMB Lead Officers to ensure budgets are set at the start of the financial year and monitored throughout. 
· Overseeing the production of an annual budget and proposing its adoption.

· Ensuring proper records are kept and that effective financial procedures and controls are in place.

· Regularly reporting the financial position at CMB meetings.

· Leading on interpreting financial data to the CMB
· Regularly carrying out reconciliations.

· Arranging payments to creditors as appropriate.
· Raise invoices as necessary
· Making the necessary arrangements to collect payments from debtors and bank payments promptly.
· Oversee the County Bursary Scheme payments
· Leading on appointing and liaising with an independent examiner to verify the accounts each year and reporting these at the County AGM 
· To pay the annual County Membership Fee and to monitor the EN Membership income from members and offer support as required


PERSON SPECIFICATION
	
	ESSENTIAL
	DESIRABLE

	SKILLS
	· Strong interpersonal skills

· Excellent organisational skills

· Numerate, with good analytical skills. 


	· Strong leadership and delegation skills



	ABILITIES
	· Ability to remain calm under pressure 

· Ability to build and maintain effective networks and partnerships
· Ability to communicate clearly, make recommendations and present financial information in a way to make it understandable for those with a non-financial background.

	

	EXPERIENCE
	· Financial accounting experience.
· Production and management of budgets

	· Formal financial qualification.
· Experience of working with / managing volunteers 

	KNOWLEDGE
	· Understanding of financial systems and management 
	· Have an understanding of the Netball structure (County Regional and National)
· Knowledge and experience of financial best practice relevant to voluntary and/or community organisations


	ATTRIBUTES
	· Access to the internet and email
	· Passion for developing sport


	Other
	· A commitment to equal opportunities

	· Be a Member of England Netball
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